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FI NAL QUALI FI CATI ON FOR MASTER TRAI NI NG SPECI AL| ST

Nane: Dat e:

Di vi si on/ Ship Dept :

This page is to be used as a record of satisfactory conpletion of this
Job Qualification Requirement (JQR). Only specified personnel may signify
conpl etion of applicable sections either by witten or oral exam nation, or
by observation of performance.

This qualification section should be maintained by the trai nee and
updated to ensure awareness of remaining tasks.

Trai nee has conmpleted all JQR requirenents for this qualification.
Recommend nomi nation as Master Training Specialist.

RECOVMMENDED

(MI'S Program Manager) (Dat e)
RECOVMMENDED

(C1 SO (Dat e)
RECOVMMENDED

qele) ( Dat e)
RECOVMMENDED

(Executive Oficer) (Dat e)
QUALI FI ED

(Commandi ng O ficer) (Dat e)



ADM NI STRATI VE REQUI REMENTS — SI GN- OFF SHEET
MI'S PACKAGE MUST BE FORWARDED THROUGH COVVAND MI'S COORDI NATOR

Name:

(Last) (First)

Rat e/ Rank Desi gnat or ( s)

Eligibility Requirenents

1. Date Instructor Training (IT) sc

2. Date certified as an Instructor/

(M ddl e)

hool conpl et ed:

RDC.:

3. Three instructor evaluations (conpleted after certification and within
90 days of MIS package submi ssion):

a.

(MIS Eval uator, Print Nane) (Dat e)
b.

(MFS Eval uator, Print Name) (Date)
C.

(MFS Eval uator, Print Name) (Date)

(Qutside of candidate’'s Dept)

4, D vision Oficer validation:

a. Mninmum of six nonths renaini

b. Menbers evaluation/fitrep marks were all

past 12 nonths: YES/ NO

ng onboard: YES/ NO

above 3.0 in the

5. Command Fi tness Coordi nator validation:

a. Passed the last two (2) PFA cycles | AWOPNAVI NST 6110.1 series:

YES/ NO

6. MIS JQR conpl ete:

7. MIS Witten Exam conpl ete:

8. Passed Oral Board:

9. Recommended MTS:

Division Oficer Signature Dat e
CFC Si gnature Dat e
MIS Program Manager Signature Dat e
MI'S Program Manager Si gnature Dat e
MI'S Program Manager Signature Dat e
MIS Program Manager Signhature Dat e



NAVEDTRA 130 303.1-303.8
(**SI GNED BY RTC MASTER TRAI NI NG SPECI ALI ST/ 1 QA DI VI SI ON ONLY)
Devel op package in NAVEDTRA 130A fornmat only. EXAMPLES in the NAVEDTRA 130A VOLS 1,2 & 3
303.1 Recei ve Topi c Approval .

Get signature before noving on 303.2

(Si gnat ure) (Date)

303. 2 Devel op a Training Project Plan.

Get signature before nmoving on 303.3

(Si gnat ure) (Dat e)

303.3 Devel op a Course Training Task List (CTTL) (m nimum of one duty and
four supporting tasks).

CGet signature before nmoving on 303.4

(Si gnature) (Dat e)

303.4 Devel op a Training Course Control Docunent (NOTE: CO TGs and EGCs
are based on the CTTL in 303.3, mninumof 1 TO and 4 EGs).

Get signature before noving on 303.5

(Si gnature) (Dat e)

303.5 Devel op one know edge | esson topic on the | earning objectives
devel oped in 303. 4.

Get signature before noving on 303.6

(Si gnat ure) (Dat e)

303.6 Devel op an Assignnent Sheet and an I nfornation Sheet based on the
| earni ng obj ectives devel oped in 303.4 and 303. 5.

Get signature before noving on 303.7

(Si gnature) (Dat e)

303.7 Devel op a 10 question test based on the |earning objectives
devel oped i n 303. 4.

(Si gnature) (Dat e)

303. 8 Devel op a Power Point Presentation for course corresponding with | esson
pl an devel oped in 303. 4.

(Si gnat ure) (Date)
NOTES: Devel oped itens may be based on actual or fictitious requirenents. Format of all
items devel oped will be in accordance with the nost recent instructions and nodul e three.

If the MIS candidate is/was actively involved in a course curriculumchange /revision
/rewrite in the past 12 nonths, the above |isted 300 series line itens nay be derived and
verified fromcurricul um project.
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MIS QUALI FI CATI ON PROCESS FLOW SHEET

oS e RS [EREmm
I NSTRUCTI ON REQUI REMENTS s
> AS | NSTRUCTOR| —»| AND RECEI VE I NSTRUCTI ONS
RTCI NST FOR MI'S DI SK
1REN 11

MI'S

MTS COWPLETE JQR

COORDI NATCR PASS  MTS o v R EXCEPT
OPEN BOCK CKA
FOR TOPI C B VER! Fl CATT ON DEVEL GPVENT

APPROVAL 303.1 THRU 303. 8

COVPLETE MTS
DEVEL OPNENT COORDI NATOR
PACKAGES 303. 1 TO SCHEDULE PASS ORAL
THRU 303. 7 > ORAL BQARD BOARD
AW JQR

MI'S MTS
EER%SEAEQ eoeoreneeeeeeeenens QUALI FI CATI ON!

**PACKAGE MUST MEET NAVEDTRA 130 FORMVAT
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